
Tencap	Data	Entry	Tips	
Tip # 1 
Most captains are doing a wonderful job on tiebreakers entry but we are still finding that a few 
captains do not follow the correct procedure when entering tiebreakers, especially 3rd set 
tiebreakers.  This tip is for those who need a refresher.   
1st Set or a 2nd Set tiebreaker is always entered 7-6 or 6-7.   

Once that has been done, little yellow boxes will open up.  It is optional and if desired you 
can enter the actual TB score in those yellow boxes.  It isn’t used for anything. 

 

3rd Set Tiebreakers are always entered 1-0 or 0-1.   
Again, the same two little yellow boxes will open for you to optionally enter actual 3rd set 
TB scores.  They are also not used for anything. 
THIS IS KEY.  Remember that 3rd set tiebreakers, also knows as a match 
tiebreaker, is ALWAYS entered into the 3rd set boxes as 1-0 or 0-1. 

 
Tip # 2 
Life will be easier when it is time to enter scores if you don’t leave blank matches once your 
lineups are entered and set for the match. 
Best Option:  Select the exact number of courts in the Match Header (see red arrow) and 
then click “show courts”.  You should be able to do this at any stage of setting your 
lineups.  Please see the attached example. 
Another Option:  In each court there is an orange circle with a white dash in it. (see 2nd red 
arrow). Clicking on it will delete that individual match.  There is a danger to this 
option.  DON’T hit that same looking button in the top part (general information line) of the 
DUEL because it will wipe out ALL the individual matches in that due. 
 

 
 
  



Tencap	Data	Entry	Tips	
Tip # 3 
To simply explain the line-up to your team, it is better to have the men and ladies on separate 
Match Play Log pages.  To do this, at the bottom of the match display log, select the number 
of court per page to equal the number of men’s teams you have.  This will put the men on 
page one and the ladies on page two.  The match play log will allow six teams per page.   
Save your changes. 
 

 
 
Tip #4 
If you are required to add a men’s team after the ladies teams are entered, add the men’s 
team and then change the court number to be the last men’s match.  This will move this 
match to be with the men.  If this match is on the second page, change the page number.  
The match play log will allow six teams per page. If you have more than six men’s matches, 
you will have a men’s match on the second page.  
 

	


